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Before Configuring Your Connect For Education Deep Link LTI Course in Blackboard

Important!

Step 1, 2 and 3 must be completed by a Blackboard Site Administrator. These first
three steps will only need to be completed once, prior to the set-up of your
school’s first Connect For Education course using deep link integration.

The remaining steps will need to be completed by the course instructor and/or
instructional design team and must be completed for each course shell each
semester.

For any questions or concerns about this process, please contact the Connect For
Education Technical Support Team for additional guidance.

REMINDER: You can proceed directly to Step 4 (skipping Steps 1 through 3), if
your school has previously used Connect For Education deep link integration.
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Step 1: Create REST API Integration

*This step must be completed by a Blackboard Site Administrator. This step will only need to be
performed once. If your school has previously used deep link integration for Connect For
Education courses, this step can be skipped.

Before you can use C4AE deep link LTI integration with Blackboard Learn, a Blackboard
Administrator must register it with your Blackboard Learn system using a REST API Integration.

1. Access the ‘REST API Integrations’ routine from the System Admin Menu in Blackboard
(System Admin > Integrations > REST API Integrations).

Integrations

Data Integration
Authentication
Building Blocks

Web Services

LTI Too! siders

Proctoring Services

REST API Integrations

Cross-Origin Resource Sharing

2. On the ‘REST API Integrations’ page, select ‘Create Integration.’

Administrator Panel REST API Integrations

REST API Integrations

Create Integration

Availability Delete
[0 apPLICATION DEVELOPER LEARN USER AVAILABLE
[] C4ELTI Application Carlos Maldonado administrator Yes
Availability Delete

Displaying 1 to 2 of 2 items Show All Edit Paging..
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Complete the following fields on the ‘Create Integration’ screen:

Create Integration

ndicates a required field

GENERAL INFORMATION

Application 1D £432016f-b567-4bab-39b4-9dfdbfTdbeee @

Learn User Administrator Eraozz
End User Access (® Yes () No ©

Authorized To Act As User @ Yes O No O Service Default (No) @

Click Submit to proceed. Cancel Submit

D.

Application ID: This will be provided to you by the Connect For Education Technical
Support Team.

Learn User: Enter the username for the appropriate Site Administrator. This account
needs to be a top-level admin account that includes LTI provider creation, as well as
placement creation and management.

Note: Click the Browse button to search through the list of Blackboard Learn users to
find the desired user for this integration. Typically, an integration acts as an
Administrator or some other user created for integration management. Ideally, the
user has only the permissions that the integration needs to function properly.

End User Access: Yes

Note: For third-party integration, set End User Access to Yes. End users will sign in
with their own Blackboard Learn ID to use the integration. Each user's access is then
limited to his or her own permissions. If you set End User Access to No, the
integration always has access as if it were the Blackboard Learn user indicated on
the form.

Authorized To Act as User: Yes

Submit to save your settings for the integration.




(@1

Step 2: Notify C4E
*This step will only need to be performed once. If your school has previously used deep link
integration for Connect For Education courses, this step can be skipped.

Once the C4E Application ID has been added to your Blackboard Learn system (Step 1), please
provide the Connect For Education Support Team with your school name and blackboard
course site URL.

We will need this information to add your college/university as a ‘New Blackboard Client’ to
facilitate the remaining integration.

Once the Connect For Education Team adds your school to our system, the C4E Course Import
Tool will be automatically added to your Blackboard Learn site and you will then see
‘Itiapp.c4elink.org’ as an ‘Approved LTI Tool Provider.’

LTI Tool Froviders
This report s ovoiicbie to show oif provider dormoins i wse in the systern, inoluding the stetws. Domoins con be opproved, exciuded, ond defeted. Use the Register Provider Doroir pption te crecte odditional LT Toe! Providers. More Help

Manage Global Properties. Register Provider Domain Register LTI 1.3 Tool

Approve Erclude Delete Refresh
D TOOL/FROYIDER TOOL TYPE STATUS CREDENTIALS SEMDS USER DATA USER ACKMOWLEDGMENT PAGE PLACEMENTS USAGE COUMT
|:| Itizpp.cdelink.arg Provider Domain Approved PerLink Role, Mame, Email Mo 1] 1]

Apprave Exclude Delete Refresh

Displaying 1 to 3 of 3 items Show Al EditFaging...

Please Note: Once the tool has been added by C4E, the Connect For Education Support Team
will send you an email containing the following information that you will need for the next step:

e Tool Provider URL
e Tool Provider Key
e Tool Provider Secret



Step 3: Adding Placement for C4E Deep Linking Tool
*This step must be completed by a Blackboard Site Administrator.

This step will only need to be performed once. If your school has previously used deep link
integration for Connect For Education courses, this step can be skipped.

Once the LTI Provider for the C4E Course Import Tool has been created, you will need to add a
‘Placement’ for the tool. This process will make this tool available to all Blackboard instructors
at a global level. If you wish, you do have the option to restrict the tool to only the instructors
who will be using it.

1. From within the ‘LTI Tool Providers’ routine in Blackboard, click the downward arrow to
the right of the new ‘ltiapp.cdelink.org’ tool that was added to your Blackboard system
in the previous step.

LTI Tool Providers
This report is ovoiloble to show all provider domains in use in the system, inciuding the stotus. Domains can be opproved, excluded, and deleted. Use the Register Provider Domain option te create odditional LTI
Tool Providers. More Heip

Manage Global Properties Register Provider Domain Register LTI 1.3 Tool
Apprave Exclude Delete Refresh
[] TOOL/PROVIDER / TOOL TYPE STATUS CREDENTIALS SENDS USER DATA USER ACKNOWLEDGMENT PAGE PLACEMENTS USAGE COUNT
O Itiapp.c4elink org § Provider Domain  Approved  Site Raole, Name, Email No 0 o
Approve Exclude Delete Refresh

Displaying 1 to 8 of 8 items Show All Edit Paging

2. From the dropdown menu, select ‘Manage Placements.’

Edit

Manage Flacements

Usage Report

Approve

Exclude

Delete

3. Click the ‘Create Placement’ button.
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Administrator Panel LTI Tool Providers Manage Placements: Itiapp.céelink.org

Manage Placements: Itiapp.cdelink.org
Creare, £dit, or Delete o Tool Provider Placement. Deleting o Too! Provider Placement will not delete any content ossocioted with It. Links o the placement will no lenger function

Create Placement

4. Inthe ‘Placement Information’ area of the screen, enter the following:
e Label: CAE Deep Linking Tool
¢ Handle: cfetool
e Auvailability: Yes
e Type:
o Deep Linking content tool- Leave ‘Allow student access’ unchecked
o Course content tool- Leave ‘Allows grading’ unchecked

Create Placement

PLACEMENT INFORMATION

Laibel [ C4E Deep Linking Tool
eseripeion
=4
cfetool
" QY
Tyve

Q) Deep Linking content nal

Course content ool
M grading
roe toal

Adlow student access




Please note: depending on the version of your Blackboard LMS, your options in the
‘Type’ area of the ‘Create Placement’ screen may look as follows:

Type |':J Course ool
StudEnt
Non-student

@ Course content toal

EA Supports deep linking
Allows grading

() System toal

() Administrator voo

In this case, you will need to select the following:

o Course tool: Not activated— Leave default of ‘Non-student’
o Course content tool: Activate— Check ‘Supports deep linking’

In the ‘Tool Provider Information’ area of the screen, enter the information provided to
you by the Connect For Education Support Team (from previous step):

e Tool Provider URL
e Tool Provider Key
e Tool Provider Secret

TOOL PROYIDER INFORMATION

Erter the Too! Provider Informaticn. The Too! Provider URL must be located on one of the configured host nomes.

Toal Provider URL https://ldapp.cdelink.oresbb/a/aunch

This fleldd may chorge when 82 upgrodes ooous,

Tool Provider Key f7c6ale7cesadiadafa7asa

Tool Provider Secrec 240ad5haba13aa7346a1 8

Tool Provider Custom
Parameters

Enter oy custom porameters required by the too! provider. Porometers must each be on their own line and be entered in “nome=valve” formaot

Cicl: Submit to proceed. Cancel

Click ‘Submit’ to save these changes.



(@1

Step 4: Perform Deep Linking in Blackboard Course Shell

*This step must be performed using a Blackboard Instructor account. Admin accounts will not
be able to perform this function unless they emulate the instructor role or login as an

instructor.

Please proceed with this step only after you have received your Course Confirmation email from the
Connect For Education Technical Support Team, and after you have verified that no further changes
are necessary for your course. Ideally, ALL course customizations should be addressed prior to
completing the remaining steps outlined in this document.

Note: Running this import using the C4E Course Import Tool will automatically add an
additional LTI Tool Provider labeled ‘Iti.c4elink.org’ to your Blackboard Learn site as an
‘Approved LTI Tool Provider.’

1. Access the ‘CAE Deep Linking Tool’ (created in Step 3) from the ‘Build Content’ area of the

course.

Important Note: You must launch the tool from the course folder/location where you
would like the C4E content to be imported.

Connect For Education Blackboard Couree

Connect For Education
Blackboard Course

Home Page

Information @

Course Management

Control Panel

Content

Content

Build Content v Argerements Toole

Create Mew Page
feern Content Folder
File Madule Page
Blank Page
Audio
Image Mashups
Video Flickr Photo
Wb Link SlideShare Presentation
YouTube Video
Learning Modul
Blackboard Open Content
Lessan Plan
Syllabus
Course Link

Content Package (SCORM)

C4ELink Deep Link Tool @

Partner Content

Its time to odd content

Use furrctions chove to addd it

When the tool is launched, you will be prompted to enter the ‘Secret key’ for this specific

course. This key will be provided to you by the Connect For Education Technical Support
Team. Enter the ‘Secret key’ for the course and click the ‘Load the course’ button.
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Note: If you are running multiple courses and you have been provided with multiple ‘Secret
keys’, please be sure to enter the ‘Secret key’ associated with the specific course shell you
have accessed in Blackboard.

Connect For Education Blackboard Course  Content  C4ELink Deep Link Tool

@4@ C4E LTI Deep Link App

Hello Instructor,
Please enter the secret key provided by Connect For Education to select the course content you wish
to import

Secretkey:

2eeb58e82c0ac743dd7db2fd28dcad2c

3. On the content selection screen, check the ‘Select/Unselect all’ checkbox to select all items
and import all course modules:

Connect For Education Blackboard Course  Content  C4ELink Desp Link Tool

(C\L].E) CAE LTI Deep Link App

Technical Support Test Course 21
[ select/Unselect all

[ Getting Started

Course Preamble (19

Minimum Requirements & Systemns Check [T
Class 1: Music of Central Asia and the Caucasus

Music of Central Asia (EEE)

Diverse |dentities (219

Ky gyzstan ()

Uzbekistan and Tajikistan (EFE

(4 The Shashmagam (EFS

[ Quiz 1: Central Asia and the Caucasus quiz

Alternately, you may select individual modules by clicking the checkboxes to the left of
each desired module/item:

(C4E) CAE LTI Deep Link App @

Technical Support Test Course 21
[ select/Unselectall

Coetting started

O course Preamble (D

[minimum Requirements & Systerns Check (IS
Eciass 1:Music of Central Asia and the Caucasus

Music of Central Asia ()

[“IDiverse Identities (8

Kyrgyzstan ()

Usbekistan and Tajikistan [T

[ The Shashmagam (8

[lQuiz 1: Central Asia and the Caucasus (quiz

10



Helpful Hint: Depending on the amount of content selected, this process may take some
time. To help ensure the efficiency of the deep link import process, we recommend

importing portions of the course at a time (i.e., importing the first and second halves of
your course separately).

Please also note, once all content has been pulled in the first time, this process should
only be repeated for newly created items (i.e., new discussion forums created after the
initial content pull). Pulling content that has already been pulled will result in
duplication.

4. Once you have selected the content you wish to import, click the ‘Continue’ button
(bottom-left).

Connect For Education Blackboard Course  Content  C4ELink Deep Link Tool

Class 30: Western Music
western Music (S
Mwestern Swing
Bluegrass (I
[what to Listen For in Country Music (2

Class 31: Country Counterculture
Country Countercul ture (IFH)
Listening
Hot Country (EFS
References (P19
Quiz 2: Country Music |quiz

Class 32 FINAL EXAM

I Final Exarn quiz

Continue

This will bring you to a confirmation screen, allowing you to review the selected
content:

11



Connect For Education Blackboard Course  Content  CdELink Deep Link Tool
The Great Divide n
The Great Divide (2)
Quiz 1: Country Music
Class 30: Western Music
Western Music
Western Swing
Bluegrass
What to Listen For in Country Music
Class 31: Country Counterculture
Country Counterculture
Listening
Hot Country
References
Quiz 2: Country Music
Class 32: FINAL EXAM

Final Exam

Back

If any adjustments are necessary to the content being imported, simply click the ‘Back’
button to return to the content selection screen. Otherwise, click ‘Confirm & Create’ to
start the content creation process. As a reminder, depending on the amount of content
selected, this process may take some time.

A status bar will display the progress of the import:

Connect For Education Blackboard Course  Content  C4ELink Deep Link Tool

(64!.5) CAE LTI Deep Link App

Technical Support Test Course 21
Please wait while all selected items are being imported. Do not dlose this page.

505
Current action: Importing folder 'Class 15: MIDTERM EXAN' ...

Once complete, a confirmation message will be displayed. Use the Blackboard course
breadcrumbs to return to the course.

12



[Cnnne:t For Education Blackboard :nur-e] [Crmtsnt ] CAELink Deep Link Tool

(64@ CAE LTI Deep Link App

Technical Support Test Course 21

Import Completed, please return to course home.

Getting Started

Course Preamble

Minimurm Requirements & Systems Check
Class 1: Music of Central Asia and the Caucasus

Music of Central Asia

Diverse Identities

Kyrgyzstan

Uzbekistan and Tajikistan

The Shashmagam

Quiz 1: Central Asia and the Caucasus

Course content will look similar to the following:

Connect For Education Blackbeard Courne Content B O EditModeis m

. Content
connect For Education
Bl urse
Build content Amsessments Tools Partner Content
7 Getting Started

Course Management. L,—?: Class 2: Music of The Caucasus: Case Studies from Armenia and Georgia

c | Panel

E/:‘] Class 4: Indian Classical Music: Social Factors

Please note: Instructors should not be prompted for access codes when accessing the LTI
course link(s). By design, the system should only be prompting users with the ‘Student’ role to
enter access codes. Following the release of Blackboard 3900.44.0, if you are being prompted
for an access code, your Blackboard admin may need to adjust your account to ensure you have
the following roles assigned within the Blackboard LMS:

e Institution Role: Faculty
e Course Role: Instructor

For assistance troubleshooting, please contact the Connect For Education Technical Support
Team for additional guidance.

13



Step 5: Setting Up Your Grade Center

Once your course content has been pulled into your Blackboard course shell, you will need to

(@'

setup your Grade Center to mirror the weights/values of the Connect For Education gradebook.

This will ensure the accuracy of all grades being passed back and ensure that the final grade

reflects the expected grading structure. Please note that this process may vary, if your Connect

For Education gradebook is set to a flat gradebook and does not feature any weighted

categories.

1. From the Control Panel (bottom, left-side menu), click Grade Center and select the “Full

Grade Center’ option:

Cannect For Education Blackboard Course Content

ect For Education Content

Kboard Course

Build Contant Assessments Taals Partner Content

B |7 Class 2: Music of The Caucasus: Case Studies from Armenia and Georgia
=7/

Cantral Panel
[ lass 3: Music o South sia: Indian Classical Music

Grade Center

When the course items are imported from your Connect For Education course, they are

initially imported with no grade category:

= Not in a Grading Period

[ weighted Tota Mot in a Grading Peried
[ 7ot Extemal oradel MOTin & Grading Period

0 Quis:cenesl axa

Mot in & Grading Period

Hotin a Grading Peric:

eriod

Music of Latin America Notin a Grading Period

Music of Mative Amsrica Motin & Grading Period

Music of Native Amrica Notin & Grading Period

iz 1:jazz MoTin & Grading Period

Qui z:jszz NotIn & Grading Peniod

ke Submit 10 proceed.

Caloulated Grade

Caloulated Grade

o Catzgory
ho Category
Mo Category
Mo Category
Mo Category
Mo Category
Mo Category
Mo Category
Mo Categary
Mo Category
Mo Category
Mo Category
Mo Category
Mo Category
Mo Category
Mo Catgary
Mo Category

Mo Category

o Category

None

Nene

Der6. 2019
Dect, 2019
Dec 6. 2019
Decs, 2013
Dec 6. 2019
Decs, 2013
Dec 6. 2019
Decs. 2013
Dec 6. 2019
Decs. 2013
Decs, 2013
Dec 6. 2019
Decs, 2013
Dec 6. 2019
Der& 2013
Decs. 2018
Ders. 208
Decs. 2018

Ders. 2018

14



In order for the Grade Center to calculate grades using weighted categories, you will need
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to assign each item an appropriate ‘Category.’ In order to do so, you will need to first create
the appropriate categories for your coursework items.

2. Click the ‘Manage’ menu and select the ‘Categories’ option:

Connect For Education Blackboard Course Grade Center

K
Connect For Education
Blackboard Course
Home Page
Information @

Content

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Meeds Grading
Full Grade Center

Note: Categories for ‘Test’ and ‘Assignment’ already exist in Blackboard, by default. A

Grade Center : Full Grade Center

The Full Grade Center disploys off cofumns and rows in the Grade Center and is the defoult \Wiew of the Grode Center. More Help

Create Column Create Calculated Column Reports

Grading Periods

Grading schermas

Mowe To Tap Email Grading Color Codes
Grade Information Bar @
Srart Views
[0 | LasT NAME FIRST NAME sy Column Crganization LAST ACCESS
Row Visibility
Send Email
[0 | cae Student tde  nicGraw-Hill Connect Reports
Selected Rows 0 = McGraw-Hill Cannect To Do List
Move To Top Email Bookshelf by Witalsource Grade

Refresh

category will need to be created for Quizzes/Assessments in order to weight these items by

category.

3. Click the ‘Create Category’ button to create a new category.

Categories

Create Category

TITLE
Assignment
Blog
Discussion
Journal

Self and peer
survey

Test

A Grade Center Cotegory is o dassification of Grade Center Colurnns. Categories are used to organize and view Grade Center data and can be used when creating Colculoted Columns to perform operations on ol Grade Colurns in g Category. The Grade
Center has nine default Cotegories: Assignment, Blog. Discussion, journal, SafeAssignment. Seif and Peer, Stirvey. and Test that cannot be removed or edited. More Help

DESCRIPTION COLUMNS

Displaying 1 to 7 of 7 items Show Al

15
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4. Enter ‘Assessments’ or ‘Quizzes’ at the ‘Name’ field and click the ‘Submit’ button.

Edit Category

Categories tag Grode Columns 5o that actions can be performed ogainst oll Colams in the Cotegory. Create o new Category by giving It o Name and Descriptian. Th Description Is optional, but can help differentiate Cotegories ond explain o Cotegorys
purpose.

Indicates a required field

CATEGORY INFORMATION
Description

Click Submit 1 proceed. Concel

Connect For Edueation Blackbaard Caurse Grade Caregories B o s (-

Categories

bl oo conter cotepen fraticn of Grade Center Cclum aries e wsed 2 et con be used ulated Coluenns e o il Grexte Coomes i i Cotegty. The Gradle Center has nine defoul Categeries:
C PN ssisament e il Sofetssignment Self and Pesr, Sy, uod Test thar carnot b femoued of edied. More Heio
L}
®
®
L
L De
Mo n
ssessm
1Pancl
A
Blog

ggggg

ing1to RS e kems | Snowan EarPagng

16



Connect For Education Blackhoard Course Grade Center

: Grade Center : Full Grade Center
Connect For Education
Blackboard Course The Fulf Grade Center displays alf cofumns and rows in the Grode Center ond is the defoult view of the Grade Center. More Help

Home Page

Information @ Create Column Create Caleulated Column Manage v Reports
ot Grading Periods

Dis Grading schemas

Groups Mawve To Top Ernail Grading Color Codes
Tools Grade Infarmation Bar Categories

Help smart Views

[ | LasT MAME FIRST NAME USI @ LAST ACCESS

Row Visibility

Course Management

send Email

Control Panel LI cae Student e pAcGraw-Hill Connect Reports

Content Collection Sellages HerEe z McGraw-Hill Connect To Do List

Bookshelf by Vitalsource Grade

Move To Toj Email
Cour e Refresh

Evaluation

Grade Center

Needs Grading
Full Grade Center

7. Check the checkboxes associated with all quizzes/assessments in your course.

= Notin a Grading Period

[ wanoes Tosa Nat na Graing Pariad [ Rer— Nans o 4may vary by susency

! [ otal (Escenal sratey Notin s Grasing Period Catalated wrate None 360 iy vy by stucenet

Quiz 1: Cantral Asfa and the Caucazus Mot in 2 Grading Periad Mo Category Nane Dac. 2018 n
uiz 2 Cantral Asis and the Caucazuz Mot n = Grating Priad Mo Categary Nane Dace. 203 It
uiz : South Asian Music Not in 2 Grading Periad Ma Category Nane Dece. 203 n
uiz 2 South Azian Musie Mot in 2 Grading Perind Mo Category Nane Dac. 2018 n
uiz 1 Music of Afica Mot in 2 Grading Periad Mo Category Nane Dac. 2018 n
uiz 2 Music o Afica Mot in = Grating Priad Mo Categary Nane Dace, 2013 It
uiz 1: Caribbean Music Not in 2 Grading Periad Ma Category Nane Dece. 203 n
uiz 2 Caribbean Music Mot in 2 Grading Perind Mo Category Nane Dac. 2018 n

juiz 1: Music of Kares Nat in a Grading Period Ma category Nane Dece, 2018 n

1<

Quiz 2 Music of Kares Mot in 2 Grading Period M Categary Nane Decé, 2018 n

@

Midterm Exam Natin a Grading Reriog M Category Mane Dece, 2013 a

&

Quiz 1: Music of Japan Nat in a Grading Period Mo Category Nane Dec, 2018 "

&

Quiz 2: Music of Japan Nat in a Grading Period Ma category Nane Dece, 2018 n

&

Quiz 1; Music of Latin America Natin a Grading Period Ma Caegary Mane Decs, 2018 1

@

Quiz 2: Music of Latin America Natin 3 Grading Periog Ma Category Nane Dec, 2018 n

Quiz 1: Music of Native America Nat in a Grading Period Mo Category Nane Dec, 2018 "

& 4

Quiz 2: Music of Native America Mot in 2 Grading Period N Categary Nane Decé 2018 0

&

Quiz 1 Jazz Natin a Grading Periog Ma Cavegary Mane Decs, 2018 1

@

Quiz 2 Jazz Natin 3 Grading Periog Ma Category Nane Dec, 2018 n

&

Quiz 1: Country Music Natin a Grading Period Mo Category Nane Decé, 2018 "

&

Quiz 2: Country Music Mot in 2 Grading Period M Categary Nane Decé. 2018 n

"
OISR ISR O

&

Final Exam Natin a Grading Periog Ma Catezory Mane Dece, 2013 an

ShowiHide Change Categary o, Change Grading Perid t. Dekre.

Click Submit to proceed. Cancel
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8. Click the ‘Change Category to...’ button and select the newly-created category for
assessments/quizzes.

& D Midterm Exam Mot in a Grading Period
Quiz 1: Music of Japan Mot in a Grading Period
Quiz 2: Music of Japan Motin a Grading Period

Quiz 1: Music of Lag—" : Motin a Grading Period

Mo Category
Quiz 2: Music of Lat Mot in a Grading Period

Assignment
Quiz 1: Music of Naj Mot in a Grading Period

Survey
Quiz 2: Music of Naj Motin a Grading Period

Test
Quiz 1: Jazz Mot in a Grading Period

Di )
Quiz 2: Jazz fsEussion Mot in a Grading Period

Bl
Quiz 1: Country Mut g Mot in a Grading Period

|
Quiz 2: Country Mu: Journa Mot in a Grading Period

Self and P
Final Exarmn =l and Teer Motin a Grading Period

|Assessments | @
ShowHide | Change Categony to.. | Change Grading Period to... Delete

Click Submit to proceed.

I I T R - -
ONMEAREERERER A

9. Repeat Steps 7 and 8 for the Assignments and Exams in your course. Assignments can be
changed to the ‘Assignments’ category and the Midterm/Final Exams can be changed to
‘Test’ or another category of your choice.

10. Once all items in the course have been assigned to a grade category, click the ‘Submit’
button to save your changes.

5 Netin a Grading Period
[ weightes o Netina Grasing Period [Eap— None 0 tmay vary by stuteney
&[] meval Eocarnal Grade) Notin s Grading Pariad Calculated Grade Nans 500 fmay vary by seudent]
% [ quiz: Central asis and the Caucasus Notin a Grading Periad sssessmants None Dec 6 2ms it
@[] quiz 2: Centra Asis amd ehe Coucasus Notin's Grading pericg Jr— Nome Dees, 018 I
% [ quiz: sauth asian wusic Natina Grading Periad Assessmans e oer s ams n
% [ quiz2: south ssian wusic Notin 3 Grading Periad Asseszmans e Dec 6 ams it
&[] Quist: Music of AFica Notin s Grading Periad Assessments Nane Decs. 2018 I
[ quiz2 nusic of Afica Notin 3 Grading Period hssessments Nane Ders 2m3 1
% [] quizt: caribbean wusic Notin 3 Grading Periad Asseszmans e Dec 6 ams it
&[] Quie2: Carlbbaan busic Notin s Grading Pariad JR— Nane Decs, 2018 n
% [ quizt: Music of korea Notin a Grading Periad sssessmants None Dec 6 2ms it
@[] quiz2: Music of kores Notin s Grading Perid Jre—— Neme Dee 6 ama it
% [ itterm ram Netins Grading Perice e Nane Decs,2m1s w
% [ quizt: Music otjapan Notin 3 Grading Periad Asseszmants none Dec s ams gt
) [] Quis2: Music ofJapan Notin = Grading Periad Assessments Nane Decs. 2018 I
% [ quiz1: Music of Latin America Not ina Grading Period Assessments None Decs 2013 10
% [ quiz2: Music of Latin america Notin 3 Grading Periad Asseszmans e Dec 6 ams it
% [] Quis 1: Music of Native America Notin s Grading Pariad JR— Nane Decs, 2018 n
% [ quiz2: Music of Native america Notin a Grading Periad sssessmants None Dec 6 2ms it
@ [0 queztje= Notin s Grading Perid Jre—— Neme Dee 6 ama it
# [ quez ez Natina Grading Periad Assessmans e oer s ams n
% [ quiz: country busic Notin a Grading Periad sssessmants None Dec 6 2ms it
% [] Quis2: Country Music Notin s Grading Periad Assessments Nane Decs. 2018 I
% [ Fnat exam Notins Grading Pericg res Nane Dee s 203 w
& [ orean busic shore witeen Assignment Notina Grating Period Jam— Nane None m
% [] Senre, Contas and Sele Notin s Grading Period Aesignment Nane Nane n
# [ Jazz Music: Short written Assiznment. Notin 3 Grading Period Assignment Nane None 1
0[] Native Ameriean Music: Share Writan Assignmmene Netina Grasing Period Jas— Nane Nene I
% [] Japanese Music: Shart Wrician Assignment Notina Grading Periad Assignment Nang Nans n
% [ Latin Music: Short wrtsen ssignmant Notin's Grading Pericg Assignment None Nane 1
Shontide Changs Catsgonyto Change Gesding Ferid o Dt
Clicke Submie to proceed. Concel [T
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11. Once categories have been assigned to all coursework items, the next step will be to adjust
the Weighted Total column to correctly reflect the grade category weights of the Connect
For Education gradebook. Click the downward arrow to the right of the ‘Weighted Total’
column header and select the ‘Edit Column Information’ option.

Grade Center : Full Grade Center

The Full Grode Center disploys olf columes ond rows in the Grode Center ond is the defoult view of the Grode Center, More Heip

Create Column Create Calculated Column Manage Reporte

Maove Ta Top Email

Grade Infarmation Bar

QuIZ1:

WEIGHTED D CENTRAL ASIA
[ | asTname FIRST HAME USERMAME STUDENT ID LAST ACCESS AVAILABILITY oAl @TOTAL D T
[0 cae Student cdestudent Hovailable - Quick Celumn Infermation

Edit Colurnn Information
Selected Rows: 0 <

Columnn Statistics
Move To Top Email
Set as External Grade

Hide from students [onfoff]

SartAscending
Sort Descending
Hide from Instructor View

Delete Column

12. In the ‘Select Columns’ area of the ‘Edit Weighted Column’ screen, select the category (i.e.
Assessments) you would like to weight from the ‘Categories to Select’ field and click the
right facing arrow to move the category to the ‘Selected Columns:’ field.

SELECT COLUMNS

Select the columns and categories to inclede in this welghted grade and then set the welght percentages.

Includlz in Weighted Gracke

Columns to Select: Selected Columns:

Total A Enter the weight percentoge for each item. Percentuges shouidd oot up to 100 percent:
Quiz 1: Central Asia and the Caurasus

Quiz 2 Central Asia and the Caurasus >

Quiz 1: South Asian Music
Quiz 2: South Asian Music
Quiz 1: Music of Africa v

IColumnn Information

Categories to Select

Test ~
Discussion

Total Weight: 0.00%
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13. At the ‘% Category’ field, enter the grade percentage that should be associated with the

category selected.

SELECT COLUMNS
Select the coltumns and caiegories to incliede n this weighted grade and then set the weight percentoges.
Include in Weighted Grade
Columns to Select: Selected Columns:
Total Eriter the weight percentuge for each item. Percentoges should add up to 100 percent.
Quiz 1: Central Asia and the Caucasus
Quiz 2: Central Asia and the Caucasus o
Quiz 1: south Asian Music - ¥ Category: Assessments
Quiz 2: South Asian Music
Quiz 1: Music of Africa Weight Columns: @) Equally () Froportionally
[Column Information @ Drop Grades OR () Useonlythe
Lowest Value to Calculate
) D Highest Grad
Categories to Select: "R ghest Brades Highest Value to Calculate
Survey Drop Lowest Grades
Test
Discussion
Blog
Journal
(Category Information
Assignment:
Total Weight: 20.00%
SELECT COLUMNS
Select the columns and categories to inchide in this weighted greele and then set the weight percentages.
Includ in Welghted Grade
Columns to Select: Selected Columns:
Total Eniter the weight percentage for each item. Percentages should odd up to 100 percent.
Quiz 1: Central Asia and the Caucasus
Quiz 2; Central Asia and the Caucasus P
Quiz 1: South Asian Music 24 % Category: Assignment
Quiz 2: South Asian Music
Quiz 1: Music of Africa Weight Columns: (@) Equally () Propartionally
(Column Informetion @ Drop Grades OR () Use onlythe
Lowest Value to Calculate
Droj Highest Grades
Categories to Selert P & Highest Valus to Caleulate
Survay
Tt Drop Lowest Grades
Discussion
Blog o
Journal 20 B Category: Assessments
Self and Peer
(Category Information Weight Columns: @ Eaqually () Proportionally
@ Drop Grades OR () Use onlythe
Drop Highest Grades Lowest Walue to Calculate
Highest Value to Calculate v
Total Weight: 44.00%

15. If you would like to weight your exams separately instead of using the ‘Test’ category, select
the exam from the ‘Columns to Select’ field and click the right facing arrow to move the

category to the ‘Selected Columns:’ field.
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SELECT COLUMNS

Select the columns end cotegories to include n this weighted grode and ther set the weight percentoges.
Include in Weighted Grade

Columns to Select

Quiz 2: Music of Korea ~
m Exam

Quiz 1: Music of Japan

Quiz 2: Music of Japan

Quiz 1: Music of Latin America

Quiz 2: Music of Latin America

(Colurnn Infarmation
Midterm Exann: Ctagory:Nane/ Paints Rossible:a0

Categories to Select:

Seffand Peer

(Categery Information

Selected Columns:
Enter the weight percentuge for each item. Percentuges shouid add up to 100 percent.

E 24 % Category: Assignment

Weight Columns:

Equally (O) Proportionally

) Drop Grades OR (O Use only the

Lowest Value to Calculate
Highest Value to Calculate

Drop Highest Grades

Drop Lowest Grades

20 % Category: Assessments

Weight Columns:

Equally () Proportionally

) Drop Grades OR (O Use only the
Lowest Value to Calculate

Highest Value to Calculate

Drop Highest Grades

Total Weight: 44.00%

16. At the ‘% Column’ field, enter the grade percentage that should be associated with the

exam selected.

SELECT COLUMNS

Select the columns and categories to inclucte in this welghted grade and then set the weight percentages.
Include in Vreighted Grade

Columns to Select:

Quiz 2 Music of Korea ~
Quiz 1: Music of Japan

Quiz 2: Music of Japan

Quiz 1: Music of Latin America

Quiz 2 Music of Latin America

Quiz 1: Music of Native America v

(Calumn Infarmation

Categories to Select:

Self and Peer

(Category Infarmation

B Drop Highest Grades

Selected Columns:
Enter the weight percentuge for each item. Percentuges should oofd up to 100 percent.

% Column: Midterm Exam

24 % Category: Assignment

Weight Columns: @) Equally () Proportionally

Drop Grades oR

Use only the

Lowest Value to Calculate
Highest Value to Calculate

Drop Lowest Grades

20 % Category: Assessments

Weight Colurnns: @) Equally () Proportionally

~
o
o
o
v

Total Weight: 72.00%

should add up to 100.00% once all changes are complete.

17. Repeat this process for any other items you wish to weight individually. The ‘Total Weight’

SELECT COLUMNS

Select the columas anel categories to incluele in this weighted grade and then set the weight percentages.
Include in Weighted Grade

Columns to Select:

Quiz 2: Country Music ~
Karean Music: Shorc Writcen Assignment

Genre, Context, and Style

Jazz Music: Short Wiritten Assignment

Native American MUSIE: Short Wiitten Assign
Japanese Music: Short Written Assignment v
[Colurnn Information

Categories to Select:

Self and Peer

[Category Information

Selected Columns:
Enter the weight percentuge for each item. Percentages should add up to 100 percent.

28 % Column: Midterm Exam

28 % Column: Final Exam

24 B Category: Assignment

wieight Columns: @) Equally () Proportionally

@ Drop Grades or () Use only the
Lowest Value to Calculate
Highest Value to Calculate

Drop Highest Grades

Drop Lowest Grades

A
o
o
o
o v
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18. Click the ‘Submit’ button to save your changes.

SELECT COLUMNS

Select the columns and categories to inchyde in this weighted grad and then set the weight percentages.
Include in Weighted Grade

Columns to Select: Selected Columns;
&u‘; - Enuw‘y Musm A Enter the weight percentage for each item. Percentages should add up to 700 percent.
Karean Music: Short Wricten Assignment
Genre, Context, and Style 2 28 % Column: Midterm Exam @
Jazz Music: Short Written Assignment

Mative American Music: Short Written Assigniv
Japanese Music: Short Wricten Assignment v o
(Column Information 29 % Column: Final Exam

Categories to Select: a
Survey 24 W Category: Assignment

Test
Discussion 5| Weiht Columns: @ Equally (O) Proportionally
Blog - N
Journal
Self and Peer Drop Highest Grades
[Category Infarmation

(@ Drop Grades oR (O Use anly the
Lowest Value to Calculate

Highest Value 1o Calculate

Drop Lowest Grades

% Category: Assessmenits
Total Weight: 100.00%

Calculate a5 Running Total @ Yes O No
Asunning totel only inchdes items thet hove grodes o attempts. Selecting No includes ailitems in the calculations, using e of 0 for o item if there is ne gracle.

Click submit to proceed. Cancel Submit

Making Changes in Your Course

[

Prior to importing content into your Blackboard course shell, we encourage you to
complete any customizations to your Connect for Education course on the C4E LTI
course site (https://Iti.c4elink.org/).

Please note, once all content has been pulled in the first time, this process should only
be repeated for newly created items (i.e., new discussion forums created after the initial
content pull). Pulling content that has already been pulled will result in duplication.

With LTI integration, please be aware that you essentially have two course shells (one
on Blackboard and one on Connect For Education’s LTI course platform). Once Connect
for Education course content has been imported into your Blackboard course shell, you
must be cautious to maintain consistency between the course shells when making any
changes. To prevent confusion, we strongly recommend mirroring your Blackboard
course structure with the course structure on Connect For Education’s LTI site.

As grades are synced regularly, there may be a very short amount of time where grades
will be blank.

The table below provides guidance on some common changes. As you will see, some
changes can be made exclusively on the Blackboard side, while others will require you to
complete the changes on BOTH platforms (Blackboard and the Connect For Education
LTI site).
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Types of Changes

Location of Change

Grading written assignments

When grading written assignments, you may do so directly
from the C4E grading tool, which can be accessed from the
Blackboard assignment. This will record the grade on the C4E
LTI course site, which will then be passed back to the
Blackboard Grade Center during the grade sync.

Calculating final
grades/Entering zeros for
unsubmitted items

To calculate final grades, zeros will need to be manually
entered for all unsubmitted course work. You will need to
enter zeros directly in the Blackboard Grade Center. This
cannot be done on the C4E LTI course site. We recommend
performing this step very soon after an assignment deadline
has closed, and once you are certain students can no longer
submit this item. If assignments remain open after zeros have
been entered, students will be able to complete the
assignments and the grade they receive will override the zero
with an updated score.

Adjustments to student
grades

We recommend making all grade changes directly at the
CAELink LTI site. Doing so will ensure that the correct grade
remains in the Blackboard Grade Center. Please be aware that
any grade changes made in Blackboard may be overwritten if
there is an update to the grade in C4ELink.

Setting or adjusting class
deadlines

We advise that all deadlines be implemented on the Connect
For Education LTI course site to prevent any unnecessary
confusion.

Modifying exam times or
number of attempts for
specific students

This will need to be done using the ‘User overrides’ feature on
the Connect For Education LTI course site.

Modifications to existing
assignment or discussion
forum text*

This can only be completed on the Connect For Education LTI
site.

*Forums implemented directly in the Blackboard LMS are an exception, and
can be modified from Blackboard.

Course/lesson ordering

While the course/lesson ordering can technically be different
in Blackboard, we suggest making changes on both platforms
for the sake of consistency.

Adding announcements

As the Connect For Education course does not offer an
‘Announcements’ block, course announcements should be
implemented in Blackboard.

Creating new discussion
forums

While new discussion forums can be created on either
platform, forums created on the Connect For Education LTI site
after course content has been pulled will need to be added in
individually using the steps outlined earlier in this document.
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Moving or deleting items We suggest making changes on both platforms for the sake of
consistency. Exercise caution when removing graded items
from the course. You may need to review the impact on your
course gradebook. If a quiz is being moved or removed,
consider that the quiz questions may also be included on the
Midterm/Final and may need to be adjusted.

Adding files/documents While this can be done in either platform, files and documents
added in Blackboard may be more easily accessed by students.
Files/documents added on the Connect For Education LTI site
after course content has been pulled will need to be added in
individually using the steps outlined earlier in this document.

Modifying point values for To ensure accuracy of synced grades, this will need to be done
quizzes, assignments, and/or | on both platforms.

forums

Modifying Grade Center As the Grade Center is facilitated in Blackboard, all
structure/course grading adjustments must be maintained in Blackboard. If you choose
scheme to reference the Connect For Education LTI course site for

student grades, changes should be made there as well.

*If you are interested in making a modification to your course and are unsure where a change should be made,
please contact Connect For Education Technical Support and we would be happy to provide guidance.

Calculating Final Grades in Blackboard

As a reminder, when calculating final grades for students, zeros will need to be entered for any
empty grades. With deep link LTI integration, the process of entering zeros must be performed
in the Blackboard Grade Center, not the Connect For Education Gradebook. Please refer to your
Blackboard procedures for entering zeros for any items that students did not complete.

Typically, when coursework items have deadlines, we recommend entering zeros very soon
after an assignment deadline has closed, and once you are certain students can no longer
submit this item. For coursework items without deadlines, this process should really occur at
the end of the semester once no more work will be done. Keep in mind, if assignments remain
open (no end/close date) after zeros have been entered in the Blackboard Grade Center,
students could complete the assignments in the Connect For Education site and the grade they
receive will override the zero with an updated score.

Please also note, the grade sync process is unable to transmit grade values that exceed 100%.

As a result, any course totals that exceed 100% (as a result of extra credit) will be transmitted
to your Blackboard Grade Center as 100%.
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