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Before Configuring Your Deep Link LTI Course in Blackboard

Important!

Step 1, 2 and 3 must be completed by a Blackboard Site Administrator. These first
three steps will only need to be completed once, prior to the set-up of your
school’s first Fairchild Books Digital Coursebook using deep link integration.

The remaining steps will need to be completed by the course instructor and/or
instructional design team and must be completed for each course shell each
semester.

For any questions or concerns about this process, please contact the Connect For
Education Technical Support Team for additional guidance.

REMINDER: You can proceed directly to Step 4 (skipping Steps 1 through 3), if
your school has previously implemented a Fairchild Books Digital Coursebook
using deep link integration.



Step 1: Create REST API Integration

*This step must be completed by a Blackboard Site Administrator. This step will only need to be
performed once. If your school has previously used deep link integration for Fairchild Books
Digital Coursebooks, this step can be skipped.

Before you can use deep link LTI integration with Blackboard Learn, a Blackboard Administrator
must register it with your Blackboard Learn system using a REST API Integration.

1. Access the ‘REST API Integrations’ routine from the System Admin Menu in Blackboard
(System Admin > Integrations > REST API Integrations).

Integrations

Data Integration
Authentication
Building Blocks
Web Services

LTI Tool Providers

Proctoring Services

Cross-Origin Resource Sharing

2. Onthe ‘REST API Integrations’ page, select ‘Create Integration.’

Administrator Panel REST AP Integrations

REST API Integrations

Create Integration

Avail ability Delete

O APPLICATION DEVELOPER LEARN USER AVAILABLE
[J Bloomsbury LTI Application - 01 Carlos Maldonado administratar Yes
Avail sbility Delete
Displaying 1 to 2 of Zitems Show All Edit Paging..

3. Complete the following fields on the ‘Create Integration’ screen:



Create Integration

GINERAL INFORMATION

o m

A. Application ID: This will be provided to you by the Connect For Education Technical

Support Team.

Learn User: Enter the username for the appropriate Site Administrator. This account
needs to be a top-level admin account that includes LTI provider creation, as well as
placement creation and management.

Note: Click the Browse button to search through the list of Blackboard Learn users to
find the desired user for this integration. Typically, an integration acts as an
Administrator or some other user created for integration management. Ideally, the
user has only the permissions that the integration needs to function properly.

End User Access: Yes

Note: For third-party integration, set End User Access to Yes. End users will sign in
with their own Blackboard Learn ID to use the integration. Each user's access is then
limited to his or her own permissions. If you set End User Access to No, the
integration always has access as if it were the Blackboard Learn user indicated on
the form.

D. Authorized To Act as User: Yes

4. Submit to save your settings for the integration.



Step 2: Notify C4E
*This step will only need to be performed once. If your school has previously used deep link
integration for Fairchild Books Digital Coursebooks, this step can be skipped.

Once the Application ID has been added to your Blackboard Learn system (Step 1), please
provide our Support Team with your school name and Blackboard course site URL.

We will need this information to add your college/university as a ‘New Blackboard Client’ to
facilitate the remaining integration.

Once our Team has added your school to our system, the Fairchild Books/C4E Course Import
Tool will be automatically added to your Blackboard Learn site and you will then see
‘bloomsburyapp.cé4elink.org’ as an ‘Approved LTI Tool Provider.’

LTI Tool Providers
This report ble to show all provider domains in use in the system, induding the status. Domains can be opproved, excluded, ond deleted. Use the Register Provider Domain|
0pLion 1o nal LTI Tool Providers. More Help
Manage Global Properties Register LTI 1.1 Provider Register LTl 1.3/Advantage Tool Synchronize LTl 1.3 Tools
Approve Exclude Delete Refrech
TOOL e S SENDS USER USER ACKNOWLEDGMENT I — USAGE
TOOL/PROVIDER e STATUS CREDENTIALS it i PLACEMENTS
= PE T DaTA PAGE : COUNT
bloomsburyapp.cdelink.org g . Ermai 1 a
[m] loomsburyapp.cdelink.org LTI1.1 Toel Approved  PerLink Role, Mame, Email Mo 1 0
Approve Exclude Delete Refresh
Displaying 1 to 1 of 1items Show All Edit Paging..

Please Note: Once the tool has been added on our end, the Connect For Education Support
Team will send you an email containing the following information that you will need for the
next step:

e Tool Provider URL
e Tool Provider Key
e Tool Provider Secret
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Step 3: Adding Placement for the Fairchild Books/C4E Deep Linking Tool
*This step must be completed by a Blackboard Site Administrator.

This step will only need to be performed once. If your school has previously used deep link
integration for Fairchild Books Digital Coursebooks, this step can be skipped.

Once the LTI Provider for the Fairchild Books/C4E Course Import Tool has been created, you will
need to add a ‘Placement’ for the tool. This process will make this tool available to all
Blackboard instructors at a global level. If you wish, you do have the option to restrict the tool
to only the instructors who will be using it.

1. From within the ‘LTI Tool Providers’ routine in Blackboard, click the downward arrow to
the right of the new ‘bloomsburyapp.cdelink.org’ tool that was added to your
Blackboard system in the previous step.

r domains in use in the system, including the status. Domains can be opproved, excluded, ond deleted. Use the Register Provider Domoin option to create
Manage Global Properties Register LTI 1.1 Provider Register LTI 1.3/Advantage Tool Synchronize LTI 1.3 Toals
Approve Exclude Deletz Refrash
[J  TOOL/PROVIDER TOO! E STATUS CREDENTIALS SENDS USER DATA USER ACKNOWLEDGMENT PAGE PLACEMENTS USAGE COUNT
O  bloomsburyapp.cdelink.org LT 1.1 Tool Approved  Per Link Role, Name, Email MNo 1 a
Approve Exclude Deletz Refrash
Displaying 1t0 1 of 1items Show All Edit Paging,

2. From the dropdown menu, select ‘Manage Placements.’

Edit

Manage Placements

Usage Report

Approve

Exclude

Delete




3. Click the ‘Create Placement’ button.

ministrator Panel Ti Tool Providers  Manage Placements: bloomsburyapp.céelink.or,
Administrator Panel LTI Toal Provid: lanage P y k.

Manage Placements: bloomsburyapp.cdelink.org

Create, Edit, or Delete o Toof Provider Placement. Deleting o Tool Provider Placement will not defete any content associoted with it. Links to the placement will no longer function

Create Placement

4. In the ‘Placement Information’ area of the screen, enter the following:
e Label: Fairchild Books C4E Deep Linking Tool
e Handle: fbcdetool
e Availability: Yes
o Type:
o Deep Linking content tool- Leave ‘Allow student access’ unchecked
o Course content tool- Leave ‘Allows grading’ unchecked



Create Placement

ahways be ovoiloble through the Create URL workflow. Set the options bell

The provider speci ‘you want this provider to also appear by name to Course Builders and instructors.

PLACEMENT INFORMATION

Label Fairchild Books CAE Deep Linking Tool

The fobel 1f

Description
For the teelbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

ABC
v
DS PO T Y
Handle focderool
Uniguely identifies the plocement
Awvailability
Type rs in Blackboard Learn. The tool can be placed in a course or made available for specific

@ Deep Linking content tool

[ Allow student access

() Course content tool

Allows grading

© Course tool

Allow student access

Please note: depending on the version of your Blackboard LMS, your options in the
‘Type’ area of the ‘Create Placement’ screen may look as follows:

Type () Course tool
Srudent
Hon-student

(@ Course content tool

EA Supports deep linking
Allaws grading

() System tool

|'__‘.| Administratar ool

In this case, you will need to select the following:
o Course tool: Not activated— Leave default of ‘Non-student’
o Course content tool: Activate— Check ‘Supports deep linking’
5. In the ‘Tool Provider Information’ area of the screen, enter the information provided to

you by our Support Team (from previous step):

e Tool Provider URL



e Tool Provider Key
e Tool Provider Secret

TOOL PROVIDER INFORMATION

Enter the Tool Provider Information. The Tool Provider URL must be located on one of the configured host names.

Tool Provider URL https://bloomsburyapp.cdelink.org/bb/27/launch
Tool Provider Key T6dc611dbebasfcbicc0R
Tool Provider Secret d9d4f485287552075a 12

Tool Provider Custom
Parameters

A
Enter any custom porometers required by the tool provider. Parometers must each be on their own line and be entered in "name=value"

format.

Click Submit to proceed. Cancel

6. Click ‘Submit’ to save these changes.

Step 4: Perform Deep Linking in Blackboard Course Shell

*This step must be performed using a Blackboard Instructor account. Admin accounts will not
be able to perform this function unless they emulate the instructor role or login as an
instructor.

Please proceed with this step only after you have received your Course Confirmation email
from the Connect For Education Technical Support Team, and after you have verified that no
further changes are necessary for your course. Ideally, ALL course customizations should be
addressed prior to completing the remaining steps outlined in this document.

Note: Running this import using the Fairchild Books/C4E Course Import Tool will automatically
add an additional LTI Tool Provider labeled ‘Iti-bloomsbury.c4elink.org’ to your Blackboard
Learn site as an ‘Approved LTI Tool Provider.’

1. Access the ‘Fairchild Books C4E Deep Linking Tool’ (created in Step 3) from the ‘Build
Content’ area of the course.
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Important Note: You must launch the tool from the course folder/location where you

. FAIRCHILD BOOKS

would like the Fairchild Books Digital Coursebook content to be imported.

2. When the tool is launched, you will be prompted to enter the ‘Secret key’ for this specific
course. This key will be provided to you by the Connect For Education Technical Support
Team. Enter the ‘Secret key’ for the course and click the ‘Load the course’ button.

Dynamics of Fashion Deep Link LTI Course

Dynamics of Fashion
Deep Link LTI Course

Home Page
Information @
Content @
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Content

Build Content

Course Link

C4EDeep LinkingToo

Content Package (S

Content

Assessments Tools

New Page
Content Folder
Module Page

Blank Page

Mashups
Flickr Photo
SlideShare Presentation
YouTube Video

Blackboard Open Content

I‘a rchild Books C4E Deep Linking Too I

Partner Content

Note: If you are running multiple courses and you have been provided with multiple ‘Secret

keys,” please be sure to enter the ‘Secret key’ associated with the specific course shell you

have accessed in Blackboard.

10



Dymamics of Fashion Deep Link LTI Course Content  Bloombury LTIAPP

6:\4!-;) C4E LTI Deep Link App

Hello,
Please enter the secret key provided by Connect For Education to select the
course content you wish to import.

Secret key:

9d03f1722b923587c1458d937coedfd7

Load the course

3. On the content selection screen, check the ‘Select/Unselect all’ checkbox to select all items

and import all course modules:

Dynamics of Fashion Deep Link LTI Course Content  Bloombury LTIAPP

(64\E) CAE LTI Deep Link App

Technical Support DOF Test Tech 2

Select/Unselect All

Getting Started

Course Preamble
Acknowledgements (g

Copyright Information [(E3
Preface BT

UNIT 1: THE CHANGING WORLD OF FASHION

Unit 1 Introduction [E2ny
Chapter 1: A Century of Fashion

A Century of Fashion B0
Chapter 1 Assignment [EZ20)
Chapter 1 Discussion (R

Chapter 2: The Nature of Fashion

The Nature of Fashion (B2

Chapter 2 Assignment [EZ20)

Alternately, you may select individual modules by clicking the checkboxes to the left of
each desired module/item:

11



Dynamics of Fashion Deep Link LTI Course Content  Bloombury LTIAPP

(64@ C4E LTI Deep Link App

Technical Support DOF Test Tech 2

[0 Select/Unselect All
nGettmg Started
[ Course Preamble [
O Acknowledgements [Eig
O Copyright Information (2
O Preface Eong

UNIT 1: THE CHANGING WORLD OF FASHION

Unit 1 Introduction Exng
Chapler 1: A Century of Fashion

A Century of Fashion [EZag)

Chapter 1 Assignment B2

Chapter 1 Discussion [

Helpful Hint: Depending on the amount of content selected, this process may take some
time. To help ensure the efficiency of the deep link import process, we recommend
importing portions of the course at a time (i.e., importing the first and second halves of
your course separately).

Please also note, once all content has been pulled in the first time, this process should
only be repeated for newly created items (i.e., new discussion forums created after the
initial content pull). Pulling content that has already been pulled will result in
duplication.

4. Once you have selected the content you wish to import, click the ‘Continue’ button
(bottom-left).

12
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Dynamics of Fashion Deep Link LTI Course Content  Bleembury LTIAPP

[ Chapter 16 Assignment

[ Chapter 16 Discussion ([
[ Chapter 17: Fashion Retailing
[ Fashion Retailing [EZ00

O Chapter 17 Assignment
O Chapter 17 Discussion [y
O Unit 5 Test
O Unit 5 Test [quiz
m}
UNIT 6: THE AUXILIARY LEVEL: SUPPORTING
SERVICES
O Unit & Intreduction B0
O Chapter 18: Careers in Fashion
O Careers in Fashion [Etong
O Chapter 18 Assignment

O Chapter 18 Discussion [
O Unit & Test

O Unit & Test [quiz

This will bring you to a confirmation screen, allowing you to review the selected

content:

Dynamics of Fashion Deep Link LTI Course Conrtent Bloombury LTIAPP
UNIT 3: THE SECONDARY LEVEL: THE PRODUCERS OF APPAREL
Unit 3 Intreduction
Chapter 8: Product Development
Product Development

Chapter 8 Assignment
Chapter 8 Discussion

Chapter 9: Global Women's Apparel
Global Women's Apparel
Chapter 9 Assignment
Chapter 9 Discussion

Chapter 10: Men's Apparel
Men's Apparel
Chapter 10 Assignment
Chapter 10 Discussion

Chapter 11: Children's and Teens’ Apparel
Children’s and Teens' Apparel
Chapter 11 Assignment
Chapter 11 Discussion

Unit 3 Test

Unit 3 Test

Back

Confirm & Create

13



If any adjustments are necessary to the content being imported, simply click the ‘Back’

button to return to the content selection screen. Otherwise, click ‘Confirm & Create’ to
start the content creation process. As a reminder, depending on the amount of content
selected, this process may take some time.

A status bar will display the progress of the import:

Dynamics of Fashion Deep Link LTI Course Content  Bloombury LTIAPP

649 CAE LTI Deep Link App

Technical Support DOF Test Tech 2

Please wait while all selected items are being imported. Do not close this page.

Current action: Impaorting folder 'Chapter 1: A Century of Fashion'..

Once complete, a confirmation message will be displayed. Use the Blackboard course
breadcrumbs to return to the course.

I Dynamics of Fashion Deep Link LTI Cuursel I Content I Bloombury LTIAPP

«:\4@ CAE LTI Deep Link App

Technical Support DOF Test Tech 2

Impert completed. Please return to course home using the breadcrumbs above.

Getting Started
Course Preamble
Acknowledgements
Copyright Infermation
Preface

UNIT 1; THE CHANGING WORLD OF FASHION

Unit 1 Introduction

Chapter 1: A Century of Fashion

Course content will look similar to the following:

14
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Dynamics of Fashion Deep Link LTI Course Content B G cdicvodes DD

Dynamics of Fashion Content
Deep Link LTI Course
Home Page ® Build Content Assessments Tools Partner Content
Information @ L]
Content ® .

® Z:f Getting Started

[ ]

® —

° ij UNIT 1: THE CHANGING WORLD OF FASHION
Course Management E—‘; Chapter 1: A Century of Fashion

r/
Control Panel
Content Collection
Course Tools B—‘; Chapter 2: The Nature of Fashion
Evaluation -
Grade Center
= /' Chapter 3: The Environment of Fashion
Packages and Utilities
Hep E—‘f Chapter 4: The Movement of Fashion
I/

Step 5: Setting Up Your Grade Center

Once your course content has been pulled into your Blackboard course shell, you will need to
setup your Grade Center to mirror the weights/values of the Fairchild Books Digital Coursebook
gradebook. This will ensure the accuracy of all grades being passed back and ensure that the
final grade reflects the expected grading structure. Please note that this process may vary, if
your Fairchild Books Digital Coursebook gradebook is set to a flat gradebook and does not
feature any weighted categories.

1. From the Control Panel (bottom, left-side menu), click Grade Center and select the ‘Full
Grade Center’ option:

15
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Conten

Dynamics of Fashion
Deep Link LTI Course

Home Page
Information @
Content

Discussions

Groups

Tools

Help

Course Management

Control Panel

Content Collection

Course Tools
Evaluation

Grade Center

Needs Gradine

Full Grade Center

Assignments
Tests

Users and Groups

Customization

Build Co

Packages and Utilities

Content

t

ntent Assessments Tools

Getting Started

Partner Content

UNIT 1: THE CHANGING WORLD OF FASHION

Chapter 1: A Century of Fashion

Chapter 2: The Nature of Fashion

Chapter 3: The Environment of Fashion

Chapter 4: The Movement of Fashion

8}

Edicvode s (LD

When the course items are imported from your Fairchild Books Digital Coursebook, they are
initially imported with no grade category:

o

kol i i e ol ol i -l i ol ol ol 4
o o o o A A

- Not in a Grading Period

Weightad Tol

Totsl (External Grade}

Chapter 1 Assignment
Chapter 2 Assignment
Chapter 3 Assignment
Chapter 4 Assignment
Chapter 5 Assignment
Unis 1 Test

Chapter & Assignment
Chapter 7 Assignment
Unis 2 Test

Chapter & Assignment
Chapter 8 Assignment
Chapter 10 Assignment
Chapter 11 Assignment

Uniz 2 Test

Show/Hide

Click Submit to proceed.

Mot in a Grading Period

Not in a Grading Period

Not in a Grading Period
Not in a Grading Periad
Not in a Grading Periad
Not in a Grading Periad
Not in a Grading Periad
Not in a Grading Periad
Nat in a Grading Periad
Nat in a Grading Periad
Nat in a Grading Periad
Nat in a Grading Periad
Nat in a Grading Periad
Mot in a Grading Periad
Mot in a Grading Periad

Mot in a Grading Periad

Change Category to...

Calculazed

Calculated

Grade

Grade

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Mo

Category
Category
Category
Category
Category
Category
Category
Category
Category
Category
Category
Category
Category

Category

Change Grading Period to...

Delete

None

None

None

None

None

None

MNone

MNone

MNone

MNone

MNone

Mons

Mons

Mons

None

Mone

Mar 3,

Mar 3,

Mar 3,

Mar 3,

Mar 3,

Mar 3,

Mar 3,

Mar 3,

Mar 3,

Mar 3,

Mar 3,

Mar 9,

Mar 9,

Mar 9,

2021

2021

2021

0 (may vary
by student)

185 [may

wary by
studens)

16
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In order for the Grade Center to calculate grades using weighted categories, you will need
to assign each item an appropriate ‘Category.’ In order to do so, you will need to first create
the appropriate categories for your coursework items.

2. Click the ‘Manage’ menu and select the ‘Categories’ option:

Dynamics of Fashion Deep Link LTl Course

Dynamics of Fashion
Deep Link LTl Course

Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center

Needs Grading

Full Grade Center
Assignments
Tests

Grade Center

Grade Center : Full Grade Center

The Full Grade Center displays oll columns and rows in the Grade Center and is the defoult view of the Grade Ce

Create Column Create Calculated Column Reports

MaveTa Top Email
Grade Infarmation Ba
O | LASTNAME FIRST NAME
O | student dof
Selected Rows: 0
Mave Ta Top Email

Grading Periods
Grading Schemas

Grading Color Codes ralumns By

I Categories I

Smart Views

Column Organization

L R

Grade Approval and Transfer

Hill Connect Reports

McGraw-Hill Connect To Do List

Note: Categories for ‘Test’ and ‘Assignment’ already exist in Blackboard, by default. A
category will need to be created for Quizzes/Assessments in order to weight these items by

category.

3. Click the ‘Create Category’ button to create a new category.

17
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Categories

Center has nine default Categories: Assignment. Blog, Discussion, fouraal, SafeAssignment, Self and Peer, Survey, and Test thot cannot be removed or edited. iore Help

TITLE DESCRIFTION
Assignment

Blog

Discussion

Journal

Self and Peer

survey

Test

A Grade Center Category is @ dlassification of Grade Center Columns. Categories are used to organize and view Grade Center data and con e used when creating Calculated Columns to perform operations on afl Grade Columns in @ Category. The Grade

COLUMNS

Displaying 1te 7 of 7 items Show All Edlit Paging,

4. Enter ‘Assessments’ or ‘Quizzes’ at the ‘Name’ field and click the ‘Submit’ button.

Create Category
Coregories tog Grade C
The Description is optional, but can help

mns so that ac all

ns can be performed agains
ferentiote Categories and explain o Category’s purpose.

CATEGORY INFORMATION

Name

I Assessments I

Description

Click Submit fo proceed.

Columns in the Cotegory. Create a new Category by giving it o Name and Description.

Cancel Submit

5. Return to the Grade Center by clicking the ‘Grade Center’ link in the course breadcrumbs.

18
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Dynamics of Fashion
Deep Link LTI Course

Home Page
Information @
Contert

ions
Groups

Tools

Help

Course Management

Control Panel
Content Collection
Course Tools

Evaluation

Grade Center

Needs Grading
Full Grade Center

ments

Packages and Utilities

Help

Categories

t thot cannot be removed or ed

Create Category

Delere

O TImE

O Assessments
Assignment
Blog
Discussion
Journal
Self and Peer

Survey

DESCRIPTION

B (G cedicmoseis

The Grade Center hos nine defoult Categorias: Assignmen, Blog, Discussion,
{ More Help

COLUMNS

Displaying 1to 8 of 8 items Shaw All

— 0K

Edit Paging...

Dyna of Fashion
Deep Link LTI Course

Home Page
Information @
Content
Discussions
Groups

Tools

Help

Course Management

Control Panel
Content Collection

Course Tools

Grade Center

Grade Center : Full Grade Center

The full Grade Center displays oil

olumns and rows in

Create Column Create Calculated Column

the Grade Center ond is the defoult view of the Grade Center. Mo

Manage v Reports

Grading Periods

Grading Schemas

Move To Top Email Grading Color Codes folumns By:

Grade Information Bar Caregories
Smart Views
O LAST MAME FIRST NAME -
I Column Organization I
O | student dof S
Selacted Rows: 0 - .
Move Ta Top Email Grade Approval and Transfer

McGr

v-Hill Connect Reports

McGraw-Hill Connect To Do List

I

Layout Pasition

7. Check the checkboxes associated with all quizzes/assessments in your course.

19
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- Not in a Grading Period ud

[ weightad Tozal Not in a Grading Period Calculated Grade None 0 (may vary
by student)
3 Totsl (External Grade) Mot in a Grading Period Calculated Grade MNane 185 (may

+ 0 Chapter 1 Assignment Not in a Grading Period No Category MNone Mar 9, 2021 10
0O Chapter 2 Assignment Mot in a Grading Period No Category Mane Mar 9. 2021 10
4 [ chapter 3 Azsignment Mot in 2 Grading Pariad No Catagory Nane Mar®9, 2021 10
4 [0 chapter 4 Assignment Not in a Grading Period No Category None Mars, 2021 10
+ 0 Chapter 5 Azsignmeant Mot in a Grading Period No Category MNane Mar 9. 2021 10
4 Uniz 1 Test Not in a Grading Period No Category None Marg, 2021 25
4 [ chapter 6 Azsignment Mot in & Grading Periad No Catsgory None Marg, 2021 10
+ 0O Chapter 7 Assignment Not in a Grading Period No Category MNone Mar 9, 2021 10
Unit 2 Test Mot in a Grading Period No Category Mane Mar 9, 2021 25
Chapter 8 Assignment Not in a Grading Period No Category None Mar9,2021 10
Chapter S Assignment Not in a Grading Period No Category Nene Mar3,2021 10
Chapter 10 Assignmeant Mot in a Grading Period No Category MNane Mar 9. 2021 10
Chapter 11 Assignment Mot in a Grading Period No Category Mane Mar 9. 2021 10
& Uniz 3 Test Nat in a Grading Period Nao Category None Mar9,2021 25

Show/Hide Change Category to... Change Grading Period to.. Delete

Click Submit to proceed.

Feneel -

8. Click the ‘Change Category to..." button and select the newly-created category for
assessments/quizzes.

- Not in a Grading Period

+ O weighted Tozal Mot in & Grading Periad Calculated Grade

4 O Total (External Grade) Mot in 3 Grading Period Calculsted Grade

+ 0O Chapter 1 Assignment Not in a Grading Period No Category None
+ 0O Chapter 2 Aszignment Mot in 3 Grading Period Mo Category Mane
+ 0O Chapter 3 Aszignment Mot in 3 Grading Period Mo Category Mane
+ 0O Chapter 4 Azszignment Mot in 3 Grading Period Mo Category Mane
+ 0O Chapter 5 Aszignment Mot in 3 Grading Period Mo Category Mane
& Uniz 1 Test B = Period Mo Category Mane
+ 0O Chapter & Aszsignm: Mo Category Period Mo Category Mane
+ 0O Chapter 7 Aszsignm: EEETEENE eriod Mo Category Mane
"I“ Uniz 2 Test selfand Peer Period Mo Category Mane
+ 0O Chapter & Aszignmer Journs| Period Mo Category Mane
+ 0O Chapter 9 Aszignmer Blog Period Mo Category Mane
+ 0O Chapter 10 Azsignmy Discussion Period Mo Category Mane
+ 0O Chapter 11 Azsignmy Test Period Mo Category Mane
& Uniz 3 Test survey Period Mo Category Mane

Assignment
Show/Hide Change Grading Period to... Delete

20
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9. Repeat Steps 7 and 8 for the Assignments in your course. Assignments can be changed to

the ‘Assignments’ category.

10. Once all items in the course have been assigned to a grade category, click the ‘Submit’

button to save your changes.

. FAIRCHILD BOOKS

Not in a Grading Period

4 O weignted Tomal

&
]

Tetal (External Grade)

Chapter 1 Assignment
Chapter 2 Assignment

Chapter 3 Aszignmant

Chapter 4 Assignment

Chaprer 5 Assignment

Unie 1 Test

Chapter & Assignment

Chapter T Assignment

Unic 2 Test

Chapter & Aszignmant

Chapter @ Assignment

Chapter 10 Assignment

Chaprer 11 Assignmant

R R E E R X
oooo0o0o0o0oO0o0o0o0o0oao

Unit 3 Test

Click Submit to proceed.

Show/Hide Change Categary to...

Notin a Gradi

Notin a Gradi

Not in 3 Gradi

Notin a Gradi

MNotin a Gradi

Motin a Gradi

MNotin a Gradi

Notin a Gradi

Notin a Gradi

Not in 3 Gradi

Notin a Gradi

MNotin a Gradi

Motin a Gradi

MNotin a Gradi

Notin a Gradi

Notin a Gradi

Assignment
Assignment
Assignment
Assignment
Assignment
Assessmants
Assignment
Assignment
Assessments
Assignment
Assignment
Assignment
Assignment

Assessments

Change Grading Period to..

Delete

z = z z ¥z z = T = T =T = =

Mar 5 202
Mar 8, 202
Mar 3, 2021
Mar 8, 202
Mar 8, 202
Mar 8, 2021
Mar 8, 202
Mar 5 202
Mar 8, 202
Mar 2, 202
Mar 8, 2021
Mar 8, 202
Mar 8, 202

Mar 8, 2021 25

Cancel Submit

11. Once categories have been assigned to all coursework items, the next step will be to adjust

the Weighted Total column to correctly reflect the grade category weights of the Fairchild
Books Digital Coursebook gradebook. Click the downward arrow to the right of the
‘Weighted Total’ column header and select the ‘Edit Column Information’ option.
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Grade Center : Full Grade Center

The Full Grade Center displays ofl columns and rows in the Grade Center ond is the defoult view of the Grode Center. More Help

Create Column Create Calculated Column Manage Reports Filter Work Offline
KA
ey

Maove To Top Email SortColumns By: Lo pocivion Ordert 4 sccanding
Grade Information Bal
P e JRP— VEIGHTED i CHAPTER 1
O LASTNAME FIRST NAME AVAILABILI oL @ TOTAL R
O | student dof Available I—I--
Quick Column Information
Selected Rows: 0 L]

Move Te Top

Email

Edit Column Information

Icon Legend

Column Statistics

Set as External Grade Edit Rows Displayed
Hide from students {on/off)
Sort Ascending

Sort Descending

Hide from Instructor View

Delete Column

12. In the ‘Select Columns’ area of the ‘Edit Weighted Column’ screen, select the category (i.e.
Assessments) you would like to weight from the ‘Categories to Select’ field and click the
right facing arrow to move the category to the ‘Selected Columns:’ field.

SELECT COLUMNS

Select the columns and cotegories to include in this weighted grode ond then set the weight percentoges.
Include in Weighted Grade

Columns to Select: Selected Colurmnns:

Total Enter the weight percentage for each item. Percentages should
Chapter 1 Assignment add up te 100 percent.
Chapter 2 Assignment
Chapter 3 Assignment
Chapter 4 Assignment
Chapter 5 Assignment

Column Information

Categories to Select:

Discussion
Test

(Category Information
sessments:

Total Weight: 0.00%

13. At the ‘% Category’ field, enter the grade percentage that should be associated with the
category selected.
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SELECT COLUMNS
Select the columns and cotegories to include in this weighted grode ond then set the weight percentoges.
Include in Weighted Grade
Columns to Select: Selected Colurmnns:
Toral Enter the weight percentage for each item. Percentages should
Chapter 1 Assignment odd up to 100 percent.
Chapter 2 Assignment
Chapter 3 Assignment o
Chapter 4 Assignment % Category: Assessments
Chapter 5 Assignment
éLI.Jr:"\Tﬂfo-'”a'io" Weight Columns: @ Equally () Proportienally
(@ Drop Grades OR (O Use only the
ez o . Lowest Value 1o
Categories to Select: Drop Highest alenions
Self and Pesr C lizhest value o
Journal Grades Ighest Value to
Calculate
Blog Drop Lowest
Discussion
Test Grades
Survey
Category
Total Weight: 20.00%
14. Repeat Steps 12 and 13 for the remaining grade categories (i.e. Assignments).
SELECT COLUMNS
Select the columns and cotegories to include in this weighted grode ond then set the weight percentoges.
Include in Weighted Grade
Columns to Select: Selected Columns:
Toral Enter the weight percentoge for each item. Percentages should
Chapter 1 Assignment add up to 100 percent.
Chapter 2 Assignment
Chapter 3 Assignment . o
Chapter 4 Assignment 20 % Category: Assignment
Chapter 5 Assignment
[inin i Weight Columns: @ Equally () Proporticnally
(@ Drop Grades OR () Useonly the
=i : Lowest Value to
Categories to Select: Drop Highest P
Self and Peer -;'=h - Value &
Journal Grades Ignest Value to
Calculate
Blog Drop Lowest
Discussion
Test Grades
Survey
]
[Category Informaticn 20 ¥ Category: Assessments -
‘Weight Columns: Equally () Proportionally
@ Drop Grades OR (0 Useanly the
Lowest Value o -
Dran Hishesr
Total Weight: 100.00%

15. If you would like to weight any items exams separately instead of using a defined category,
select the item from the ‘Columns to Select’ field and click the right facing arrow to move

the category to the ‘Selected Columns:’ field.
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SELECT COLUMNS

Select the columns and cotegories to include in this w
Include in Weighted Grade

Columns to Select

W]
Chapter 1 Assignment
apter £ Assignment
Chapter 3 Assignment
Chapter 4 Assignment

Chapter 5 Assignment -

Column Informatian
Chapter 1 Assignment: Categary:None/ Points Passible10

Categories to Select:
Self and Peer
Journal

Blog

Discussion

Test

Survey

Category Infarmation

ted grode ond then set the weight percentoges.

Selected Columns:

Enter the weight percentage for each item, Percentages should

add up to 100 percent.

& | 20 % Category: Assignment

Weight Columns: y () Prapertionally

rop Grades OR (O Useonly the
Lowest Value to

Drop Highest

Calculate
Grades Highest Value to
Calculzze
Drop Lowest

o..

& | 20 % Category: Assessments

Weight Columns: ) Prapertionally

rop Grades OR () Use only the

Lowest Value to

Dran Hisheer
Total Weight: 100.00%

16. At the ‘% Column’ field, enter the grade percentage that should be associated with the
selected item.

SELECT COLUMMNS

Select the columns and cotegories &
Incude in Weighted Grade

Columns to Select:
Taral

Chapter 2 Assignment
Chapter 3 Assignment
Chapter 4 Assignment
Chapter 5 Assignment

Unit 1 Test -

Calumn Information

Categories to Select:
Self and Peer
Journal

Blog

Discussion

Test

Survey

(Category Information

clude in this weighted grode and then set the weight percentoges.

Selected Colurmns:

Enter the weight percentoge for each item. Percentages should

add up to 100 percent.

}
. ]
* % Column: Chaprer 1 Assignment
=i o
* 75 % Category: Assignment
‘Weight Celumns: Equally (7) Proporticnally
.@. Drop Grades OR @] Use only the
> . Lowest Value o
Drop Highest Calculate
Grades Highest Value to
Calzulate
Drop Lowest
Grades
Q
* 20 % Category: Assessments
-

Total Weight: 100.00%

17. Repeat this process for any other items you wish to weight individually. The ‘Total Weight’
should add up to 100.00% once all changes are complete.
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SELECT COLUMMS

Include in Weighted Grade

Columns to Select:
Toral

Chapter 2 Assignment
Chapter 3 Assignment
Chapter £ Assignment
Chapter 5 Assignment
Unit 1 Test

e -
Column Information

Select the columns and cotegories to include in this wel

d grode ond then set the weight percentages.

Selected Columns:
Enter
add up to 100 percent.

he weight percentoge for each item. Percentages sho

Categories to Select:
Self and Peer
Journal

Blog

Discussion

Test

Survey

Category Information

>
% 5 3 Column: Chapter 1 Assignment
-
* | 75 3 Category: Assignment
‘Weight Columns: @ Equally Proportionally
(@ Drop Grades OR (7) Use only the
5 Lowest Value o
Drop Highest _
Calculate
Grades Highest Value to
Calculate
Crop Lowest
Grades
% 20 3 Category: Asseszments

18. Click the ‘Submit’ button to save your changes.

SELECT COLUMMNS

Include in Weighted Grade

Columns to Select:
Toral

Chapter 2 Assignment
Chapter 3 Assignment
Chapter £ Assignment
Chapter 5 Assignment
Unit 1 Test

Calumn Information

Select the columns and caregories to i

lude in this weighted grode and then set the weight percentoges.

Selected Columns:
Entel
add up te 100 percent.

the weight percentage for each item. Percentages should

2 pree Highest Calculate
Grades HigheszValue to
Calculate
M Drop Lowest
Grades

Categories to Select:
Self and Peer
Journal

Blog

Discussion

Test

Survey

Categary Information

* 20 % Category: Assessments

3 ‘Weight Columns: @ Equally

Click Submit to proceed.

(@ Drop Grades OR
Crop Highest Calculate
Grades
Calculate
Drop Lowest
Grades

Proportionally

Use only the
Lowest Value o

Highes: Value to

Total Weight: 100.00%

Cancel
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Making Changes in Your Course

[]

Prior to importing content into your Blackboard course shell, we encourage you to
complete any customizations to your Fairchild Books Digital Coursebook on the course
site: https://Iti-bloomsbury.c4elink.org/.

Please note, once all content has been pulled in the first time, this process should only
be repeated for newly created items (i.e., new discussion forums created after the initial
content pull). Pulling content that has already been pulled will result in duplication.

With LTl integration, please be aware that you essentially have two course shells (one
on Blackboard and one on the Fairchild Books course platform). Once your Fairchild
Books Digital Coursebook content has been imported into your Blackboard course shell,
you must be cautious to maintain consistency between the course shells when making
any changes. To prevent confusion, we strongly recommend mirroring your Blackboard
course structure with the course structure on the Fairchild Books course site.

As grades are synced every 1 minute, there may be a very short amount of time where
grades will be blank.

The table below provides guidance on some common changes. As you will see, some
changes can be made exclusively on the Blackboard side, while others will require you to
complete the changes on BOTH platforms (Blackboard and the Fairchild Books course
site).

Types of Changes Location of Change

Grading written assignments | When grading written assignments, you may do so directly

from the course site grading tool, which can be accessed from
the Blackboard assignment. This will record the grade on the
Fairchild Books course site, which will then be passed back to
the Blackboard Grade Center during the grade sync.

Calculating final To calculate final grades, zeros will need to be manually
grades/Entering zeros for entered for all unsubmitted course work. You will need to
unsubmitted items enter zeros directly in the Blackboard Grade Center. This

cannot be done on the Fairchild Books course site. We
recommend performing this step very soon after an
assignment deadline has closed, and once you are certain
students can no longer submit this item. If assignments remain
open after zeros have been entered, students will be able to
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complete the assighments and the grade they receive will
override the zero with an updated score.

Adjustments to student
grades

We recommend making all grade changes directly at the
Fairchild Books course site. Doing so will ensure that the
correct grade remains in the Blackboard Grade Center. Please
be aware that any grade changes made in Blackboard may be
overwritten if there is an update to the grade in the Fairchild
Books course site.

Setting or adjusting class
deadlines

We advise that all deadlines be implemented on the Fairchild
Books course site to prevent any unnecessary confusion.

Modifying exam times or
number of attempts for
specific students

This will need to be done using the ‘User overrides’ feature on
the Fairchild Books course site.

Modifications to existing
assignment or discussion
forum text*

This can only be completed on the Fairchild Books course site.

*Forums implemented directly in the Blackboard LMS are an exception, and
can be modified from Blackboard.

Course/lesson ordering

While the course/lesson ordering can technically be different
in Blackboard, we suggest making changes on both platforms
for the sake of consistency.

Adding announcements

As the Fairchild Books Digital Coursebook does not offer an
‘Announcements’ block, course announcements should be
implemented in Blackboard.

Creating new discussion
forums

While new discussion forums can be created on either
platform, forums created on the Fairchild Books course site
after course content has been pulled will need to be added in
individually using the steps outlined earlier in this document.

Moving or deleting items

We suggest making changes on both platforms for the sake of
consistency. Exercise caution when removing graded items
from the course. You may need to review the impact on your
course gradebook. If a quiz is being moved or removed,
consider that the quiz questions may also be included on the
Midterm/Final and may need to be adjusted.

Adding files/documents

While this can be done in either platform, files and documents
added in Blackboard may be more easily accessed by students.
Files/documents added on the Fairchild Books course site after
course content has been pulled will need to be added in
individually using the steps outlined earlier in this document.

Modifying point values for

quizzes, assignments, and/or

forums

To ensure accuracy of synced grades, this will need to be done
on both platforms.
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Modifying Grade Center As the Grade Center is facilitated in Blackboard, all

structure/course grading adjustments must be maintained in Blackboard. If you choose

scheme to reference the Fairchild Books course site for student grades,
changes should be made there as well.

*If you are interested in making a modification to your course and are unsure where a change should be made,
please contact the Connect For Education Technical Support Team and we would be happy to provide guidance.

Calculating Final Grades in Blackboard

As a reminder, when calculating final grades for student, zeros will need to be entered for any
empty grades. With deep link LTI integration, the process of entering zeros must be performed
in the Blackboard Grade Center, and not the gradebook on the Fairchild Books course site.
Please refer to your Blackboard procedures for entering zeros for any items that students did
not complete.

Typically, when coursework items have deadlines, we recommend entering zeros very soon
after an assignment deadline has closed, and once you are certain students can no longer
submit this item. For coursework items without deadlines, this process should really occur at
the end of the semester once no more work will be done. Keep in mind, if assignments remain
open (no end/close date) after zeros have been entered in the Blackboard Grade Center,
students could complete the assignments in the Fairchild Books course site and the grade they
receive will override the zero with an updated score.

Please also note, the grade sync process is unable to transmit grade values that exceed 100%.

As a result, any course totals that exceed 100% (as a result of extra credit) will be transmitted
to your Blackboard Grade Center as 100%.
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